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1. O0mue mo10:xKeHAS

1.1. Tlonoxenue o pabore ¢ mepcoHaNbHBIMU JaHHBIMU pabOTHHUKOB MBOY «CII Ne 45
pa3paboTaHO B COOTBETCTBHM C TpyHOBbIM KojekcoM, DenepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3, denepanpubiM 3akoHOM 0T 30.12.2020 Ne 519-®3 u HOpMaTHBHO-
NPaBOBBIMHU aKTaMH, JICHCTBYIOIIMMHU Ha TeppuTOpuu Poccum.

1.2. Hacrosiiee nonoxeHue onpeenser nopsaok padboTsl (coopa, 00pabOTKH, UCTIOIb30BaHUS,
pacnpocTpaHeHus, XpaHSHHUsI U T. J.) C MEPCOHATBHBIMH JTaHHBIMH Pa0OTHUKOB U TapaHTHU
KOH(UICHIIMATFHOCTU CBEJCHHM 0 paOOTHUKE, IPEIOCTABICHHBIX PA0OTHUKOM PabOTOATEIIO.

1.3. Hacrosiee nonoxxenue Berymnaet B cuity ¢ 11 utons 2021 roga.
2. Hosryuyenune n 00padboTKa MEPCOHAIBHBIX JAHHBIX PA00OTHMKOB

2.1. IlepcoHanbHble JAaHHblE pPaOOTHHKA paboOTOHATENb MONY4YaeT HEMOCPEICTBEHHO OT
pabOoTHHKA.

PaGoTonaTens BnpaBe MoIydaTh NEPCOHANBHBIC TaHHBIE PAOOTHUKA OT TPETHUX JIMII TOJIBKO IPH
HaJIMYUK MMHCbMEHHOIO corjlacusi paOOTHHKA WIIM B UHBIX CIydasX, PsIMO IPELyCMOTPEHHBIX B
3aKOHO/JATEIILCTBE.

2.2. PabGotomarens He BHpaBe TpebOOBaTh OT pabOTHUKA NpPEACTaBieHHUS HHPOPMaLUU O
HNOJUTUYECKUX M PETUTHO3HBIX YOCXKIEHHUSIX U O €r0 YaCTHOU JKU3HH.

2.3. PabGoTtHuk mpeactaBisieT paboToOmaTeN0 JTOCTOBEpHBIC CBeaeHHs o cebe. Paboromarens
MPOBEPSIET JOCTOBEPHOCTh CBEACHUMW, CBEpsAs NaHHBbIC, MPEACTABICHHBIE PAOOTHHKOM, C
HUMEIOUTUMHUCS Y paOOTHHKA TOKYMEHTaMHU.

2.4. Tlpu n3MeHeHU! MepCOHaIbHBIX TaHHBIX PAOOTHUK MUCbMEHHO YBEAOMIISIET paboToNaTENs O
TaKUX U3MEHEHUSX B pa3yMHbIN CPOK, HE NpeBbILIAONMi 14 nHel.

2.5. Tlo mepe HeoOXomumMocTu paboTojaTenb HCTpeOyeT Yy pabOTHHKA JIOMOJHUTENbHBIE
CBEJICHHSI.



PabGoTHuk mnpencraBiser TpeOyemble CBElEHHS M B Cilydae HEOOXOJUMOCTH MPEAbSBISET
JIOKYMEHTBI, MOATBEPKIAIOIIHNE TOCTOBEPHOCTh 3TUX CBEACHUM.

2.6. UtobObl 00pabaThiBaTh MEPCOHANBHBIC JAHHBbIE COTPYIHUKOB, pabOTONATENb, MOJIY4aeT OT
KaXJIOTO COTPYAHHKA corjacue Ha oOpabOTKy ero mepcoHalbHBIX JTaHHBIX. Takoe coriacue
paboTofaTeNb MONy4aeT, €ClId 3aKOH He NMpeAOoCcTaBisieT paboTojaTeNnto mpaBa oOpadaTbiBaTh
NepCOHANbHbIC JaHHbIE 03 Corylacus COTPYAHHUKOB.

2.7. Cornacue Ha 00OpabOTKYy MEPCOHATBHBIX JaHHBIX MOXET OBITHh OTO3BAHO paboTHUKOM. B
ciIy4ae O0T3bIBa paOOTHHUKOM COTJIacus Ha 00pabOTKy MepCcOHaTbHBIX JaHHBIX paboTOAaTE b
BIIPaBE MPOJOKUTH 00pabOTKY NEpCOHANBHBIX JaHHBIX 0€3 coriacusi pabOTHUKA MPH HAJTMYUU
OCHOBAaHMH, yKa3aHHbIX B MyHKTax 2 - 11 yactu 1 crarbu 6, yactu 2 cratbu 10 1 yacTu 2 cratbu
11 ¢penepanbaoro 3akona ot 27 utoinst 2006 r. Ne 152-D3.

2.8. opUrvHajIOB HEOOXOJUMBIX JOKYMEHTOB (3asiBICHHE, TPYIOBas KHIDKKA W (WIJIH)
CBEJICHUS O TPYAOBOW JESATEIBHOCTH Ha OYMaXHOM HOCHTEJE, 3aBEPEHHBIC HaJIC)KAIIUM
oOpazom, wunu B (opMe BJICKTPOHHOTO  JIOKYMEHTa, MOJMNUCAHHOTO  YCHUJICHHOUN
KBAJTM(UIUPOBAHHONW  AJNIEKTPOHHOW  TOANMUCHIO, aBTOOHWOrpadusi, HHBIE JOKYMEHTHI,
MpeJICTaBIsIeMbIe B KaJPOBYIO CIIYKOY);».

«2.9. peKBU3UTHl JOKYMEHTA, MOJITBEPKAAIOLIET0 PETUCTPALMIO B CUCTEME MHIUBUAYaIbHOIO
(MepcoHN(PHUIMPOBAHHOTO) YUETa;.

3. XpaHeHHe MNEePCOHAJBHBIX JAHHBIX PA0OTHUKOB

3.1. JIuunble JCJIa U JIMYHBIC KAPTOUYKH XPAHATCS B 6YM8.)KHOM BHUAC B IIAIIKaX, IMPOLIMTHIC H
IMPOHYMCPOBAHHBIC 1O CTpaHULIAM. JImgneIe AcJIa U JIMYHBIC KAaPTOYKU HAXOOATCA Y CCKPETApA B
CIICOuajabHO OTBCICHHOM H_IKa(by, O6€CH€‘H/IBaIOH_[CM 3alUTy oT
HCCAaHKIIMOHHWPOBAHHOI'O JOCTYIIA.

3.2. IlepcoHanbHble JIaHHBIE PAOOTHUKOB MOIYT TaKXKE XPAHMUTHCS B AJIEKTPOHHOM BHUE B
JIOKQJIbHOM KOMIIbIOTEpHOM ceTH. JlocTym K 3JlEeKTpOHHBIM 0a3aM JaHHBIX, COJAEpKallluM
HepCOHaIbHbIE 1aHHbIe PA0OTHUKOB, OOECTIEYMBAETCS ABYXCTYIIEHYATON CUCTEMOM Mmaposiei: Ha
YpOBHE JOKaJIbHOM KOMIBIOTEPHOM ceTH M Ha ypoBHe 0a3 maHHbIX. [laponu ycraHaBinuBaroTcs
3aMEeCTHTEEeM PYKOBOJUTENS OpraHU3alMM M COOOLIAOTCd HHAMBHYaJdbHO pPaOOTHHUKAM,
UMEIOLIUM JIOCTYI K IEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB.

3.3. M3MeHeHue naposieil 3aMeCTUTENEM PYKOBOAUTEINS OPraHU3alMKM IMPOUCXOAUT HE peEke
OJIHOTO pa3a B J1Ba MecsIa.

3.4. B uensx moBbIlIeHUsT O€30MACHOCTH MO 00padoTKe, Mepeaaue U XPaHEHHUIO MePCOHATBHBIX
JAHHBIX PAO0OTHUKOB B HMH(OPMAIIMOHHBIX CHUCTEMaxX MPOBOJIUTCA WX oOe3nuuuBanue. s
00e3MMYMBaHMs MMEePCOHANBHBIX JAHHBIX MPUMEHSETCS METOJ BBEICHUS HICHTU(PUKATOPOB, TO
€CTh 3aMEHA YaCTH CBEJICHUM MEPCOHATBHBIX JaHHBIX WICHTH(PUKATOPAMHU C CO3/ITaHUEM TaOJIUIL
COOTBETCTBUS UICHTU(DUKATOPOB UCXOTHBIM JAHHBIM.

3.5. JlocTyn K nepcoHaldbHBIM JaHHBIM PAOOTHHKA MMEIOT PYKOBOJUTENb OPraHU3allUU, €ro
3aMeCTHTENH, OyXraiaTep, CeKpeTapb

CHCL[I/IaJ'II/ICTLI oTacia 6YXTaJITCpI/II/I — K TCM JaHHBIM, KOTOPBIC HCO6XOIII/IMLI JJIA BBIITOJIHCHUA
KOHKPETHBIX (i)YHKHI/II)’I ,HOCTyl'I CIICMUAJIMCTOB JPYIrux OTACIIOB K IEPCOHAIIBHBIM OaHHBIM



OCYIICCTBIACTCA Ha OCHOBAHHWH NHWCBMCHHOI'O PA3pCIICHHA PYKOBOAUTCIISA OPraHu3aluu HIIN
€ro 3aMCCTHUTCIIA.

3.6. KOHI/IpOBaTB U J€J1aTb BBIIIHUCKH K3 IICPCOHAJIBHBIX OaHHBIX pa6OTHI/IKa pa3pemacTc
HCKIIOYUTCIIBHO B cnynceGHbe HeAax ¢ MIMCbMCHHOI'O PaspClICHUA PYKOBOAUTECII OpraHrU3alnu,
€ro 3aMECTHUTCIIA U I''TaBHOT'O 6yxranTepa.

4. Ucnosib30BaHUE MEPCOHAJIBHBIX JAHHBIX PA0OTHHKOB

4.1. IlepcoHanbHble JaHHbIE PAOOTHUKA UCHOJIB3YIOTCS JUIS LieNed, CBA3aHHBIX C BBIIIOJHEHUEM
pPabOTHUKOM TPYAOBBIX (PYHKITHI.

4.2. PaboToaarenb MCIIOJIb3YET NEPCOHANIBHBIE JaHHbIE, B YACTHOCTH, JUISl PEIIEHUS BOIPOCOB
NPOJABIKEHHUS pabOTHHKA MO CIyk0e, OYepeHOCTH MPEJOCTaBICHUS E€KEroJHOTO OTIYCKa,
YCTAaHOBJICHMsI pa3Mepa 3apiuiatel. Ha 0oCHOBaHMM MEpCOHANBHBIX JaHHBIX paOOTHHUKA peIIaeTCs
BOIIPOC O JOIYCKE €ro K MH(OPMAaLUH, COCTABIISIIONIEH CIIyKEOHYIO HIIM KOMMEPUYECKYIO TailHy.

4.3. Ilpu npuHATHU pEUICHUH, 3aTparuBalolIuX UHTEPECH pabOTHHKA, pab0TOIaTEIh HE UMEET
IpaBa OCHOBBIBATHCSA HA MEPCOHAIBHBIX JAHHBIX PAaOOTHHKA, MOJYYEHHBIX HCKIIOYUTEIHHO B
pe3yabTaTe uX aBTOMAaTU3UPOBAHHON 00pabOTKH HITH AJIEKTPOHHOTO OoCTyIIeHus1. PaboTonarens
Tak)Ke HE BIIpaBe MPUHUMATh PEIICHUs, 3aTParuBarolue HHTepechl paOOTHUKA, OCHOBHIBASICH HA
JAHHBIX, JIOMYCKAIOIIMUX IBOSKOE TOJKOBaHME. B ciyuyae ecnmm Ha OCHOBaHMHM TE€PCOHATBHBIX
JTaHHBIX PAaOOTHHKA HEBO3MOXKHO JIOCTOBEPHO YCTAaHOBUTH Kako-mubo ¢akt, paboTomartenb
npeiaraeT pabOTHUKY MPEJCTaBUTh MMCHbMEHHBIC Pa3bsiCHEHUS.

5. [lepenaua u pacnpocTpaHeHue NEePCOHAIBHBIX JAHHBIX PA0OTHUKOB

5.1. Ilpu nepenade paboToaareseM NePCOHATBHBIX JaHHBIX PAOOTHHUKA COTPYAHHK JOJKEH J1aTh
Ha ATO COIJIacHMe B MUCHhbMEHHOW HJIU AJICKTPOHHOU (popme. Ecnu coTpymHuk opopMumit coriacue
Ha Tepenadyy MEepPCOHATIbHBIX NAHHBIX B 3JEKTPOHHOW (GopMe, TO OH MOJIUCHIBAET COTJacHe
YCUJIEHHOM 3J1€KTPOHHON 1IM(POBOM MOJMHUCHIO.

5.2. PabGoromarens BIpaBe Tmepenatb HH(POpPMAIMIO, KOTOpash OTHOCHUTCS K TEPCOHATBHBIM
JTaHHBIM PaOOTHHMKA 0€3 €ro coriacus, eciu TaKhe CBEICHHsS HY)KHO IMepeAaTh MO 3ampocy
rOCYJapCTBEHHBIX OPTaHOB, B MOPSAKE, YCTAHOBIEHHOM (he/lepaibHBIM 3aKOHOM.

5.3. PabGotomarens He BIpaBe MNPENOCTABIATh IEPCOHAIBHBIE JaHHbIE PAaOOTHHKA TpeTbeil
CTOpOHE 0€3 NHCBMEHHOIO COIjlachs pa0OTHHKA 3a HUCKIIOYEHHEM CIy4aeB, KOrjga 3To
HEOO0X0/MMO B LENAX MPEeIyNpexkACHUs Yrpo3bl KU3HU U 3/I0pOBbI0 PaOOTHHKA, a TakXke B
CIIy4asiX, yCTAaHOBJIEHHBIX (heZiepaibHbIM 3aKOHOM.

5.4. B cimywae ecnu U0, 0OpaTUBIIEECS C 3aIIPOCOM, HE YITOJIHOMOYEHO (peiepaibHbIM 3aKOHOM
Ha TMoJy4YeHune nH(popMaluu, OTHOCSIIEHCS K TePCOHATBHBIM JJaHHBIM pa0OTHHKA, pab0oTOAATEh
00s3aH OTKa3aTh JUIy B BblJaue uHGopmanuu. Jluiy, oOparusiieMycst ¢ 3alipocoOM, BbIIAETCS
yBeIOMJICHHE 00 OTKa3e B BbIJaue MH(OpMAIMK, KOMHUS YBEIOMIICHHUS MOANINBACTCS B JINYHOE
Jieno pabOTHHKA.

5.5. IlepconanbHble TaHHBIE PAOOTHHKA MOTYT OBITh ME€pe/laHbl MPeICTaBUTENSIM PaOOTHUKOB B
HOpsi/IKE, YCTAaHOBJICHHOM TpPyZOBBIM KOJEKCOM, B TOM 00BbeMe, B KAKOM 3TO HEOOXOJIUMO ISt
BBITMIOJTHEHUS YKa3aHHBIMU MPEJCTaBUTENIMU UX QYHKIUH.

5.6. Paboronatens He BIpaBe PacHpOCTPaHATH MEPCOHANbHBIE JaHHbIE PAOOTHUKOB TPETHUM
aunam 0e3 corjacusi pabOTHUKA Ha Mepeaavy TaKUX JaHHBIX.



5.7. Cormacue Ha 00pabOTKYy TMEpPCOHAIBHBIX JAHHBIX, pa3pelICHHBIX pPaOOTHUKOM ISt
pacmpocTpaHeHus, 0hOPMIISIETCS OTACIBLHO OT HHBIX COTJIACUI CYOBEKTa MEePCOHATBHBIX TaHHBIX
Ha 00pabOTKy €ro MepCcoOHaTbHBIX JaHHBIX.

5.8. Paboromarens o00s3aH oOecreYnTh PAOOTHHKY BO3MOXKHOCTH ONPEACTUTH IepeueHb
IIEPCOHANIBHBIX JaHHBIX 110 KKI0W KaTerOpUH MePCOHAIBHBIX TAaHHBIX, YKa3aHHOH B COTJIACHH Ha
pacupoCTpaHEHUE NEPCOHAIIBHBIX JAHHBIX.

5.9.B ciydae ecnu W3 MPENOCTAaBICHHOTO pAaOOTHUKOM COIJIaCHsi HA PacCHpOCTpaHEHHE
IEPCOHANBHBIX JaHHBIX HE CJeIyeT, 4YTO pPAaOOTHUK COIJAacUiCs C PpacHpoCTpaHEHUEM
NEPCOHANBHBIX JaHHBIX, TaKHe MEepPCOHAbHBIC JaHHble 00padarhiBatoTCA padoTomareneM 0Oe3
IpaBa paclpOCTPaHEHUsI.

5.10. B ciiyuae, eciu U3 IpeJoCTaBIEHHOIO paOOTHUKOM COIJIacUs Ha Nepefady MepcoHaIbHbIX
JAHHBIX HE CJEQyeT, 4YTO pabOTHUK HE YCTAHOBWJ 3alpeTbl M YCJIOBUS Ha 00paboTKy
NIEPCOHAIBHBIX JAHHBIX WJIM HE YKa3all KaTerOpUU U IEPEYCHb MEPCOHANbHBIX IaHHbBIX, AJIS
00pabOTKH KOTOPBIX CYOBEKT IEPCOHANBHBIX TaHHBIX YCTAHABIMBAET YCIOBHS M 3allPETHI,
paboronarens 00pabaThbIBaeT Takue IEPCOHANbHbIE JaHHbIE Oe3 BO3MOXKHOCTH Iepeladyu
(pacnpocTpaHeHus1, NPeJOCTaBICHMs, JOCTyIa) HEOTPAaHUUYEHHOMY KPYTY JIULI.

5.11. Cornacue pabOTHHUKA HA pacHpOCTpaHEHHWE TEPCOHAIBHBIX JAHHBIX MOXKET OBITh
IPEOCTaBIEHO PabOTONATEIIO:

e HEIOCPEICTBEHHO;
e C HCIOJIb30BaHHEM MH(POPMAIIMOHHON CUCTEMBI YIIOJTHOMOUYEHHOTO OpraHa Io 3allluTe
npaB CyObEKTOB MEPCOHATBHBIX JaHHBIX.

5.12. B coryiacum Ha pacmpoCTpaHEHHUE MEPCOHATBHBIX JAAHHBIX PAaOOTHUK BIIPaBe yCTAaHOBUTH
3ampeThl Ha Tmepenady (KpomMe TMpeaoCTaBiCHUs JOCTYNa) H3TUX TEPCOHAJbHBIX JTaHHBIX
paboToiaTeN0 HEOIPAaHUYEHHOMY KpPYTY JIMI[, a TAaK)K€ 3alpeThl Ha 00pabOTKy WM YCIIOBUS
00paboTKH (KpoMe MOTyYeHHsI JOCTYIA) 3TUX NEPCOHANBHBIX JAHHBIX HEOTPAHUYEHHBIM KPYTOM
mun. Otka3 paboTtopatenss B YCTaHOBJIEHHMM DPAOOTHUKOM JAaHHBIX 3allpeToOB U YCIOBHI He
JIOITyCKaeTCsl.

5.13. Paboronarens 00s3aH B CPOK HE IMO37HEE Tpex padouux AHEH C MOMEHTa IOJIy4EeHHUS
coryiacusi pabOTHHMKA Ha paclpoOCTpaHEeHUE NEePCOHATBHBIX JAaHHBIX OMyOIMKOBAaTh MHPOPMALIUIO
00 ycnoBusX 00pabOTKM M O HAIMYMM 3alPEeTOB M YCIOBUIl Ha 00pabOTKYy HEOTpaHMYEHHBIM
KPYI'OM JIMI] IEPCOHANIBHBIX TAHHBIX PA0OTHUKA JUIsl paCIIpOCTPaHEHMS.

5.14. Tlepenaya (pacmpocTpaHeHUE, TMPEAOCTaBICHUE, [OCTYM) TNEPCOHANBHBIX JIaHHBIX,
pa3penIeHHbIX paOOTHUKOM JUISl PACTIPOCTPAHECHHUS, JIOJDKHA OBITH TIPEKpaIIeHa B TF000e BpeMs 10
ero TpeboBanuio. JJanHoe TpeOoBaHUE TOIDKHO BKIIOYATh B ce0s1 (haMUIIHIO, UMsI, OTYECTBO (TIPU
HaJM4KMH), KOHTAKTHYIO HWH}oOpmaiuoo (HoMep TenedoHa, aapec 3JIEKTPOHHOW TMOYTHI HIIU
MOYTOBBIN ajjpec) pabOTHHKA, a TaKKe MepeueHb MEePCOHANBHBIX JaHHBIX, 00pab0OTKa KOTOPBIX
MOJIICKUAT TTPEKPAECHHFO.

5.15. JlefictBue  cormacus paOOTHHMKAa Ha  paclpoCTpaHEHHE MEPCOHATBHBIX  JIAHHBIX,
OpeKpamaercs C MOMEHTa TOCTYIUIeHHs paloTojarento TpeOOBaHUS, YKa3aHHOTO B
MYHKTE HACTOSIIETO TOJIOKCHHUS.

5.16. PaGoTHHK BrpaBe 0OpaTUTHCS ¢ TpeOOBaHWEM NPEKPATHUTH Tepenady (pacrnpocTpaHeHue,
IpeJoCTaBleHNe, JOCTYI) CBOMX IE€PCOHANBHBIX JaHHBIX, paHee pa3pelIeHHBIX IS
pacmpocTpaHeHus, K JIIOOOMY JIHITy, 00paldaThIBAIOIIEMY €ro MepCoOHAIbHBIC TaHHBIC, B Clydae



HecoOmoieHus nonoxxennd denepanbHoro 3akona ot 27.07.2006 Ne 152-D3 unu oOpaTtuThes ¢
TakuM TpeOoBaHHEM B cyaA. Paboronmatens WM TpeThe JMIO O0S3aHO NMPEKPATUTh Nepeaavy
(pacpocTpaHeHne, IPeI0CTaBICHHE, JOCTYII) EPCOHANBHBIX JaHHBIX B TEYEHHE TPEX PadOdnX
JHEeW ¢ MOMEHTa MOIy4eHus: TpeOoBaHUs paOOTHUKA WM B CPOK, YKAa3aHHBIH BO BCTYIHBILIEM B
3aKOHHYIO CHITy pelIeHHHU cyzaa. Eciu Takoil cpok B pemieHny cyza He yKaszaH, TO paboTonaTesb
WIN TPETHE JIUIO 005S3aHO MPEKPATUTH Mepeiady MepPCOHATBHBIX JaHHBIX paOOTHHKA B TCUCHHE
Tpex pabounx JHEH ¢ MOMEHTA BCTYIUICHHS PEIICHUS Cy/a B 3aKOHHYIO CHILY.

6. 'apaHTHH KOH(PUAEHINATBLHOCTH MEPCOHAIBbHBIX JAHHBIX PA0OTHUKOB
6.1. Mudopmarus, oTHOCAIIAsICA K MEPCOHAIBHBIM JIaHHBIM paOOTHHKA, SIBIISICTCS CIIY>KEOHOMH
TalHOM U OXPaHSETCs 3aKOHOM.
6.2. PaboTHHK BIpaBe TpeOOBATh MOIHYIO HH(POPMAITUIO O CBOMX NEPCOHATBHBIX JaHHBIX, 00 X
00paboTKe, UCII0JIb30BAaHUM U XPAHEHUH.
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